
OCGA’s Outgoing Subawards Team (OST):   
Upcoming Changes

Research Administration Forum
November 14, 2024



2

OST: Upcoming Changes

Upcoming Outgoing Subawards Team (OST) changes, to take effect November 25th:

◦ Forms
◦ Consolidation of OST request forms

◦ Automated Notification
◦ New e-mail following setup of new awards with proposed subawards
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OST: Subaward & MCA Request Form
The OST Subaward and MCA Checklists 

 Form name change – from ‘Checklist’ to 
‘Request Form.’ 

 Consolidation – the MCA and Subaward forms 
have been combined. 

The NEW OST Outgoing Subaward & MCA Request Form 
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OST: Subaward & MCA Request Form

- Form name change – from ‘Checklist’ to ‘Request Form.’ 
- Consolidation – the MCA and Subaward forms have been combined. 
- Streamlined – questions and requested information have been streamlined into 1 main form page, and a 

second page for comments and clinical trial questions.
- Conditional sections have been added to help tailor the form based on the requested action.

- When the form is first opened, all of the questions in the form will be available to you. Then, by 
filling in the form, you can remove any ‘non-relevant’ sections (ex. when you check the box for ‘New 
Subaward’, amendment questions will be removed). 

- A new documentation section. 

The NEW OST Outgoing Subaward & MCA Request Form 
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OST: Automated Notification

For Grants, Cooperative Agreements and incoming Subgrants: 

OST Automated Notification: Initiate Outgoing Agreements 
 

For Contracts and Subcontracts: 
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• For questions regarding specific subawards or MCAs, contact the OCGA 
Outgoing Subawards Team member named in your subaward or MCA 
agreement or send an email to ocgasubawards@research.ucla.edu.  Your 
question will be forwarded to the Subaward Team member assigned to that 
Subaward or MCA.

• The e-mail address ocgasubawards@research.ucla.edu is only for 
communications regarding outgoing subawards and MCAs (awards in which 
funding will flow from UCLA to a subrecipient or participating sister-campus)

• All Outgoing Subaward Forms can be found at:
https://ocga.research.ucla.edu/forms/#outgoing-subaward

• And our FAQ’s are available at: https://ocga.research.ucla.edu/faq/
#outgoing-subawards

Thank you!

Questions?
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