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Objectives
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dIn this module you will learn how to:
aAttach documents to your grant proposal
aAttach your Research Plan

aUse the Research Plan “Exploder” in 5
easy steps

aView proposals in PDF format
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Attachment Checklist
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O All required  [Form set Attachment
attachments. |SF424RR, page 2 - Pre-application

. List of Project Congressional Districts
per the FOA, [SsF424RR, Other Project - Project Summary/Abstract

Information . Project Narrative
should be un- . Bibliography and References Cited
. Facilities and Other Resources
encrypted . Equipment
PDFS . O_ther _
SF424 RR, Key Persons . Biographical Sketch

. Current and Pending Support
SF424 RR, Budget, page3 |* Budget Justifications

Modular Budget . Budget Justifications
PHS 398 Research Plan . Research Plan

PHS 398 Checklist . Assurances/Certifications
PHS 398 Cover Letter . Cover Letter

Sample for NIH and other PHS Agencies.
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Attaching Documents
-

1. Go to the appropriate page on the form set (e.g. Key
Persons page)

2. Locate attachment point (e.g. Current and Pending
Support)

3. Click Add Attachment

* Project Role: I PO/F j Other Project Role Categur}r:.il

Z | 'Attach Biographical Sketch | pdf) (no src]| iAdd Attachments
Attach Current & Pending Support . 6 o ey Add Attachment | Delete Atachment

Delete Attachment
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Attaching Documents

4. The Upload Attachment
window enables you to

attach the PDF _and the Upload attachment
source (Word) files &

a Itis a good practice to

Mame: | en/ParsonBioSketch 3

upload both versions. SOF o — H
ShOUId the document Source of PDF: (optionsal) Browse.
require editing at a later Upload | _Cancel |

time the source file is
easily found by anyone
working on the proposal

5. Click Browse
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Attaching Documents
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6. Locate the PDF 20
VerSIOn Of the Look ir: IE}.&ugustEDDB j O ¥ 2 M-

@ Biosketch_Buck_E_Badger @ Relevance

fl I e yo u WI S h to . Biosketch_Buck_E_Badger . Relevance
iy Fecent l@] Biosketch_J_Bruin . Relevance-encrypted
attac h Diacuments Wy H riocketch_J_Bruin é 6 W Research Plan
[@- @Budget . Research Plan
. %Eudget Crata @Resuurces
7 . C I I C k O p e n Desklap Budget_Tustification L Resources
. Budget_Justification @]Rnster g-22-03

o Encrypted Sample File ) shortcut to August 2008

8 . R e p e a.t fO r My [gr:'uent:s: -E JD_FirE:tDr - |
source file l%
(optional)

-_!"_. Project Summary
l@] References
. References

File narme: IBiu:usketu:h_J_Bruin j 7 | Open
=

Filez of type: I.&II File= Cancel

i
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Attaching Documents
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9. Once you've added both files, click Upload

Upload attachment

Mame: K eyPersonBioSketch
FDF fil&: 1S4 eRalCayvuse\ TRAINI - Browse...

Source of FOF: (optional) |4 o R AL Cayuse\ TRAINI| Browse. .

Ql | plaad I Cancel |
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Attaching Documents
-

10. The files have been uploaded when you see PDF
and SRC in blue

* Project Role: I FD/F j OthElr[I'-"ruject Role Category: I

L LT R ] KeyPersnnEinSketcrIME -Add Attachment: | Delete Attachment
Attach Current & Pending Support . 16y (o o) Add Attachment | Delete Atachment
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Attaching the Research Plan
e
- To attach your Research Plan manually please

follow the 10 steps in the previous slides

2 To attach your Research Plan for NIH and other
PHS agencies “all at once” you can use the
“Exploder” process (described in the next
several slides)
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Using the “Exploder”
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IMPORTANT NOTE: Slides 10 — 14 apply only to
submissions to PHS agencies.

1. Take a properly formatted (see the SF424 (R&R)
Application Guide for NIH and Other PHS
Agencies for details) Research Plan and insert a
page break at each section header (e.g.
Introduction, Specific Aims, Background &
Significance, etc)

2. Create a PDF of the Research Plan using a PDF
generator of your choice (e.g. Acrobat, Word 2007,
Word OS X, Cute PDF, etc)
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Using the “Exploder”
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3. Login to 282 E jl-JHS'- 398 Research Plan
G rantS : (@) pe N yO ur v Iargeted,.-"lllanned Enroliment
p o posal an d ¥ Inclusion Enroliment Report

1

na,Vigate to the IF PHS 398 Checklist

1

PHS 398 Research :

I_ PHS 398 Cover Letter

Plan section '

Proposal Summary

Proposal Management
o
% permissions

i
+ Electronic Submission
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Using the “Exploder”
12

4. Upload your Research Plan PDF to “O.
Composite PDF”"

PHS 398 Research Plan

1. Application Type:
From SF 424 (R&R) Cover Page and PH=395 Checklist. The responses provided on these pages, regarding the type of application being submited,
reference, as you attach the appropriste sections of the research plan.

Type of Application;
g ey . Resubmission . Feneswal e Continuation . Revizion

= | = e =] A =1 4] L= x| A= al=] Wkl
0. Composite POF. 1'
Lpplcamon NGRS

(no paf] (no src) Celete

: Add Delete
(for RESUBMISSION or REVISION anly)
2. Specific Aims [no pdfl (no sre) A Delete
3. Background and Significance [no pdfl (nosrc) A Delate
4. Preliminary Studies § Progress Report [no pdfl (no =src) Add Delata
4. Rezearch Design and Methods [no pdfl (no src) Add Deleta
6. Inclusion Enrollment Repoaort (IER) [ERForm “iew Generated Attachment Chearride Fesvert
7. Progress Report Publication List [no pdfl (nosrc) A Delate
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Using the “Exploder”
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5. Success! Results:

Erealing apart the research plan succeeded,
The fallowing recognized bookmarks were found and used to create the

B reak| n g apart th e assaciated research plan sections:
Research Plan S
succeeded!

=

= =T = = T B . T | T TS B S I —1

Background and Significance
Freliminary Studies

Research Design and Methods
Frogress Report Publication List
Vartebrate Animals
Select Agent Research

iultiple Pl Leadership Flan
ConsotiomiContractual Arrangements
Resaurce Sharing Plan(s)
Biblingraphy & References Cited

—_ —
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Viewing Proposals in PDF Format
4 .
2 You can generate a PDF 0 Gonerate PR

to see how your proposal
looks at any time

IF SF424 RR

03 SF424 RR Performance Sites

03 SF424 RR Other Project Infarmnation
IF SF424 FFR KeyPersons

Click Print icon [ ] at the ¥ sre24 RR budget
. . 03 Maodular Budget
top right hand side of the P subaward Budgt
proposal IF PHS 398 Cover Page Supplerment Generate PDF |
IF PHS 298 Research Plan
. IF PHE 2393 CheckHS: | Ml
1. Check all appropriate W s 352 Cover Leter

W Proposal Surnrmary

sections. You can select
as many or as few
sections as desired

2. Click Generate PDF

select all | unzelect all | zelect included formis

2 Include any attachments

r Include Subaward Proposzals

o Cayuse424 will generate a PDF of all selected sections
o Save or print the generated PDF version
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Conclusion
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dIn this module you have learned how to:
aAttach documents to your grant proposal
aAttach your Research Plan

aUse the Research Plan “Exploder” in 5
easy steps

aView proposals in PDF format




